LANE PUBLIC LIBRARY MEETING ROOM
RESERVATION APPLICATION & AGREEMENT FOR USE

Name of Organization: ________________________________________________________________________________

Name of Applicant: ___________________________________________________________________________________

Address: ______________________________________________________ e-mail: _______________________________
Phone Number: _______________________________________ Fax Number: ___________________________________

Date of Use: ______________________________ Hours – From: ______________ To: ____________________________

Purpose of Meeting: __________________________________________________________________________________

Number Attending: ________________________________________ Will refreshments by served? __________________

Equipment Requested: ________________________________________________________________________________

I have received a copy of the Lane Public Library policy for use of the Meeting Room and agree to abide by the terms stated therein. It is my (or my organization’s) responsibility to ensure that this meeting will not be advertised as a Lane Libraries program.

NOTE: The rated capacity of this room is ______________ persons. This is a legal requirement which cannot be exceeded. 

Signature: ___________________________________________

Date: ________________________________

Request Approved by : _________________________________

Date: ________________________________

Applicant will be notified of status of request within 3 working days. 

